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Monday, 16rt Nov.mher 2020

5, fowcn,no rotrd, okc l.a

OTFER LE'ITERAS AN EXECUTIVI ASSISTANT
We :.e d.lLxhtpd b exteDd rhis offer of e,nploynrni b you for the grade lever tositioD ot an
Executive Assist.n(,n orr romr,rtry efective n.om 1n Novemb€r, 2020 wtrh a honihly notpay Df
31,036.03 [Eighry one thousand, thirry.sixnana, and eiShtkobo only],

'id, rjrb o \r,, : n }Iotrrllys rD f..lrys rvh lp the nreiktlmer
bcirecD t200noDnrnd I 00pin Howcvor,yo0hayb.rcquircdtoworkLaterhousonhccldr_vs
and,eporrtorworkdurnrsw(LendsorpublicholidayswhedthestuahonsodemandsAdetaied
rohdesop.onrv,lLblhand.d or. ro you on rcsumprion.

rr..mru'n on llre nnrtrlre olirs
whi.h.tr.rh.duL.d ouBidrot

, lht to .ondJd tull h.kEround che.k
nesitive htrdtrl$ on you shaLl l$d to your

pe.sonnel sbflmay also infom BCI ofrdLevadt

on you eith.r bcfor? or arter your
dismissal ircm rhe comptrny

Yor:rcEtuircd to rmvnld Nvo {21rsrerees (Nor R , TIoNSI who knows y.u very well ind will
be trblc to provnlo trs rnfD'mano,r r\ io your chariderandyournntabrlitytdrvDrk Ln ourmmpany.

You a.. r.qnncd to rlLlourompLu),'r ert rorm upon..sumphDn to iho offi..and alro provrdcusyour
.du.droni.r.d.ntnL\xDd.n,y.(t.rdocunretrtsrcquiredtri(hrvo(2)r..enrr,asspDrtphotoAraph.



D iru lein8 Ofiici al Secr€ts/ C on trd en tiali ty Agre c ment:
YonnDllnDt,Lrithourthe.ompanys.onsenteithcrduringih.p.nodolyou..ontradortherealter
.dmuuilcrte ro ify DeNo. any inro.mation rshhng in any iviy to the .ompany's busrncss lvhich
you wolld.oihavc had ilyou hrd norbeen enployed by Bcl Al)sL.h fa.ts and nformation shaLLbc

i.eited.s.ontidpntirlandshotrldnotbedr.losedtoinyuDauthorizcdpcffons.AformalagrePm.nt
rnaybe requfed ii thi\ respe.t

rCl rcscrres the.ighl to subje.tyou tosu'nmary\$r.heswhrn rntdridE orleavlngthe pr?mises

T€rmination orDmployment:
Du.insprob Lon,eirherJ,artyrFytenninaetheemploymentrolationshLpbygivingMo[2)w€eks'
notice or pry haLf ronrhsalaryrn lieu ornoti.e. Arterconfi.mation, enherparty mayteminate the

cmp oymentrelinonshpbygiv,nsone [1) monrh noticeorpaya tu]lmonth:alaryrn lreu ofnotice
An employes may bl dismrs.d rvnhotrt roti.e or basi. pay ln lieu, fo. ErDss mh.ondud Please he

i,rformcdthat,lanlofthen,ro.maoongrveniotlrecomDanybyyouisfoundtobefakeormishadin!,
ihk maylead to su'nmary dism rsal or teminahon ofemploylneni

l{lndlysiBtr,iyJoUr.ccptancc,roihcnvrcofthrofferofnpDointmentLvithinon€(1)weekoi

u'hlpi,1rlngy.tr,,esfonse rpherfr'lj mtrgmtul rtrrd\relloDrerDtrtrBCl jtradvnDce wehn{
ihat yor rvillfind here a rrmuhtLoi that wrlLofleryou a.hallenging !nd r.m.d,ng.ai.cr. wr arc

bibuiion io buildms a.ompany ofwhi.h we shallallbe pmud ot
n any ol thd above, ple$e do not hesitare io.onta.ithe Huhan

BCI reseryes the nghtto.ondu(r Medmlexaminahon o.you to determineyourfiiness for thc rob
and to ensurc ihat yuu are free f|om .ny contasious dh.ascs

Hunon Reroure\ Monaget

(J\l-t
f. i- ^\


