
BACKGROUND CHECK INTERNATloNAL
Nigeria's First Bacl.ground Check Company

Wednesday,llth November 2020

Miss. BIessing Amodeni
4, Divine Grace Estate,
Aanuoluwapo Street,
0laniy],
Lagos State, Nigeria.

Dear Miss. B]essing,

OFFER LETTER AS AN EXECUTIVE TRAINEE (CONTRACT)

WearedelightedtoextendthisofferofemploymenttoyouforthepositionofanExecutiveTrainee

oncontractbaseinourcompanyeffectivefromlslNovember,2020withamonthlypayof65,000

(Sixty-five thousand Naira only).

Probation:
Kindly note that you will be placed on probation for a period of six (6) months at the end of which

youwillbeconfirmedifyourperformanceisuptotherequiredstandard.Whenyourperformanceis

below  expectation,  your  probation  may  be  extended  or  terminated.  Your  confirmation  will  be

subjectedtothereceiptoffavourablereferencefromyourpreviousemployers(if any).

Hours of Work:
Your hours of work shall be from 8:00 am till 5:00 pin, Mondays to Fridays. While the Break time is

between 12:00 noon and 1:00pm. However, you may be required to work later hours on weekdays

and report for work during weekends or public holidays when the situation so demands. A detailed

job description will be handed over to you on resumption.

Training:
BCI  places  a  high  premium  on  the  training of its  personnel.  Staff may also  inform  BCI  of relevant

training programs which are scheduled outside of BCI's training programs.

Annual Incentive:
You will be eligible to participate in our Christmas Bonus Plan or any other annual incentive plan to

beadoptedandmaintainedforemployeesoftheCompanyatyourcurrentsalarypaygradethatthe

company designates.

Right to Conduct Background Checks:
Bcl   reserves  the   right  to   conduct  full   background  check  on  you   either  before  or  after  your

appointment. Any negative findings on you shall lead to your dismissal from the company.

BACKGROUND CHECK INTERNATIONAL

1, Adekunle Owobiyi Close, off Oladele Kadiri Close, Ogba -lkeja, Lagos

P. 0. Box 13147, lkej.a, Lagos   I   Tel: 234-1 -3426267, 234-1 -3426268



Referees:
Youarerequiredtoprovidetwo(2)referees(NOTRELATIONS)whoknowsyouverywellandwillbeabletoprovideusinformationastoyourcharacterandyoursuitabilitytoworkinourcompany.

Employment Form :
Youarerequiredtofillouremploymentformuponresumptiontotheofficeandalsoprovldeusyoureducationalcredentialsandanyotherdocumentsrequiredwithtwo(2)recentpassportphotograph.Me dical Examination :
BCIreservestherighttoconductaMedicalexaminationonyoutodetermineyourfitnessforthejoband to ensure that you are free from any contagious diseases.

DivulgingOfficialSecrets/ConfidentialityAgreement:
Youshaunot,withoutthecompany'sconsenteitherduringtheperiodofyourcontractorthereafter,communicatetoanypersonanyinformationrelatinginanywaytothecompany'sbusinesswhichyouwouldnothavehadifyouhadnotbeenemployedbyBCI.AHsuchfactsandinformationshallbetreatedasconfidentialandshouldnotbedisclosedtoanyunauthorizedpersons.Aformalagreementmay be required in this respect.

RightofSearch:
BCIreservestherighttosubjectyoutosummarysearcheswhenenteringorleavingthepremises.

Termination of Employment:
Duringprobation,eitherpartymayterminatetheemploymentrelationshipbygivingtwo(2)weeks'noticeorpayhalfmonthsalaryinlieuofnotice.AfterConfirmation,eitherpartymayterminatetheemploymentrelationshipbygivingone(1)monthnoticeorpayafullmonthsalaryinlieuofnotice.Anemployeemaybedismissedwithoutnoticeorbasicpayinlieu,forgrossmisconduct.Pleasebeinformedthatifanyoftheinformationgiventothecompanybyyouisfoundtobefalseormisleadin&thismayleadtosummarydismissalorterminationofemployment.

Kindlysignifyyouracceptanceorotherwiseofthisofferofappointmentwithinone(1)weekofreceipt.
Whileawaitingyourresponse,weheartilycongratulateandwelcomeyoutoBclinadvance.Wetrustthatyouwillfindhereastimulationthatwillofferyouachallengingandrewardingcareer.Wearealsolookingforwardtoyourcontributiontobuildingacompanyofwhichweshallallbeproudof.Should you have any questions on any of the above, please do  not hesitate to  contact the HumanResources Department.

yours#y,

Emmanuel Adedola
Human Resources Manager
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