
BACI{GROUND CHC'X INTERNA'IONAL

Wedn€sda, 5'i ,tueust 2 02 0

No 9, Akinyemi Oljuwon Strc.t,

OFFER LETTER OT EMPLOYMENT AS AN EXECUTIYE ASSISTANT

Wc a.c delightcd to extcnd Lhis offer of emptoymenr b you tor lhe g.adc lcvel of an
Executive Assistant in ou..ompany effective rron S,h Ausust,2OZO with a l{onthlv Net(r'Jry ,t86,703.6l. tEightr rir rllouuhd, sev.n huhdrFd s cighL Naira,,n.tSirri one

Kndlynotethatyouwillbeplacedonprobationroraperiodofsix(6)honthsattheendot
wli.|youwillbe.onfi.mediiyour pe.ionnance isup ro the required standard Whenyour
performance is below expe.tation, you probation mav he extended or ternihate.i. your
corfi.mation will be subjected to tbe receipt oi favourable refe.enc€ from your previous

Your lours orwo.k shall be from a:oo an titt 5:OO pm, tttondays to Fridays White the
Break time is between 12i00 noon and l:Oopn, Howeve., you may be required to work
laterhours on weekdays and report for work during weekends or publichotidays when the
situationsodehands A detaitcdjob des.rjDrion$iltbc commuhicared&handcd over ro you
by your rcf o.ting manager.

BCI places a high premium on the training of its personnet Staff may also inform BCI ot
relevanth'aihingprognnswhichares.le.lutedoutsideofDCl,st.ainingprograhs.

You wilibe eligible to participare in ourChristmas Bonus plan or anyoiher annual in.enrive
plah to be adopted ahd haintained aoremployees oarhe Companyaryou.cur.enrsatarypay
gr2de that thc cohpanydesignates.

d[ic o'. oqba - [.n, bqos

ruijiouqd l.hmdrideosdirstrtueMfl ,,M6+solhom,tuao[qbodilen4iEDiKbr)



Right to Condu.t Background che.ks:
Bcl reserves the right to conduct lull hackground .heck o. you €jther belore or afier the
appointnent of J stafa  ny negaiive o. incriminaring findinas on you shall lead ro your
ds ssal fion fie canpany,

Youarcr.quir.dtop.ovidetwo[2]r.rerees[NoTRELATIoNS)whoknowsyouv.'y\!clL
and willbe able to provide us infomation as toyour charactcr:nd you. suitabiliq, b wo.k

Youa.e.equired to fill ourcmployment form upon resumption tothe omcc and alsopro!tl.
us your cducational dedentials and any othcr documents .equired wj!h tw. (2) recent

BCI reserves the right to conducla Medicalexamination on you to determineyourfftness fo.
the job and to ensu.e that you are i.ee irom anycontagious diseases.

Diwlging Of6.tal Seoets/Conlidentiality Agreemert:
You sballnot, withoutthe conpanys conseht either during the period ofyourcontracL o.
therslter,.ommunicate to any person any ihf.rnatioh rebtingin anyway to the companyt
business whi.n you would not have had ifyou had not bcen employed by BCLAII such h.ts
and jnformation shall bc ircatcd as confidential and should no! b. dis.losed to any
unautho.ized persons.A formal asrcencn! may bc required in thk rcspect.

Bcl resenes the right to subject staifto sunnary searches when enteringor leavlng the

Terhination of Employm.nt:
Durins probation, elther parly may terminate the employment relationship by giving two
(2) weeks'noti.e orpay halfmonth salary in lieu ofnotice. Aite. Confirmation, either
palty maytermrnatethe ehployhent relationship bygivingone (1) month notice orpaya
full month srlary in lieu of notice, An employee nay be dishissed withoutnotice orbasc
payinlicu,fo.erossmisconduc!Plcascbcihrormedthatilanyoftheinformationeivehto
the company byyou is found to be false or misleadinE, this hay lead to summary disnissal
or termination of employmcnt.

(i.dly signiS, you. acceptance or otheMise ofthis oller ofappointment withih one (11
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